TaiRox Productivity Tools User Guide

Summary - Update Shipments

Update Shipments eliminates the time-consuming steps involved in changing details for dozens
or hundreds shipments orders in the Sage 300 Order Entry module. Update Shipments will
make changes to selected orders:

e When a price list has changed for an item or list of items or all items

e When a ship date has changed for an item or list of items or all items

Overview - Update Shipments

Update Shipments prompts for the action to be taken across many different shipments. Filtering
mechanisms are selected and a Load button is pressed. All those shipments for which the
action can apply will be displayed. After selection, the selected shipments can be “cherry-
picked”. Pressing a Process button completes the operation in one-step. A log is kept and can
be displayed by clicking on the Log button.

Running Update Shipments
Once the TaiRox Productivity Tools are installed and activated, the Update Shipments icon will

be shown from the TaiRox Productivity Tools menu on the Sage 300 desktop (and can be
copied to other menu locations).
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Running Update Shipments (continued)

Launching Update Shipments will present a screen that allows you to select which operation
you wish to perform across a range or shipments. The choices are shown here:

Update Shipment

’Update ltem Prices VI ’Specific ltem v]
ltem Mumber A1-103/0 Q, Fuorescent Desk Lamp

Price List USA Q, S Price List

Update Shipment

{pdate item Shipment Date v || Specic tem -

ltem Mumber A1-103/0 @, Fuorescent Desk Lamp
Shipment Date 04/23/2020 O

Update Shipment Header Shipment Date Also

For the chosen operation, you can select which items the operation will be applied to:

|| Speciic em -

a I_ist'Of ltems
All tems

When updating a List of ltems (where applicable), click on the up icon to edit a list. The list will
be remembered from the previous Load.

S Itern Mumber Item Description
0340
A1-105/0

Fluorescent Desk Lamp
13w Mini Fluarescent Bulb

A1-31040 Halogen Desk Light
A1-320/0 Bl M 2 Halogen Bulb

After selecting the operation, the shipments to which the operation will apply can be filtered
further. One of the filter choices is to select a range of shipments, with the default values
controlled by settings accessed through the File menu:

% TaiRox Software Inc. - Update Shipments Settings @
Mumber of Months Prior to Session Date to Update Shipments £
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Running Update Shipments (continued)

When the Load button is pressed, the active shipments that match the selection criteria will be
displayed, with full drill-down support:

' PTDEMO - Update Shipments = =R
File Help
Update Shipmert
Update fem Frices V] [Speciﬁc ttem V]
ltem Mumber A1-103/0 Q, Fuorescent Desk Lamp
Frice List USA Q,  US Price List
Shipment Range
Select Shipments By Fram To
[Shipment MNumber '] Q Q
[{None} VI
[{None} VI
[{None} VI
[{None} VI
[{None} VI
[{None} VI
[ Addtional Criteria... Load
Include ¥ Shipment Nu...  Shipment... Shipment Description Customer Mumber  Bill-To Name
Yes SHODDODODODODD...  6/5/2020 1200 Mr. Ronald Black
< [ n ™ b
[ Select Al ] [ Select None ] 1 Shipments selected.
[ Process ] i Log... i

The selected shipments can be selected / de-selected on an individual basis (“cherry-picked”).
The Process button will now complete the operation.

Important Notes:
e Once shipments have been invoiced, the price can no longer change.

e There may be data-integrity errors that prevent some updates, in which case an error
window will appear.
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